Compéﬁyﬁotary

M O B I L E

DOCUMENTS FOR NOTARY OR LEGALISATION — CLIENT INSTRUCTIONS

N OTARY S ERVICE

CLIENT REQUESTOR

2. Your internal Admin liaison for
notary/legalisation?
3. HOW MANY DOCUMENTS AND WHAT ARE
THEY
4. WHO IS IT BEING SIGNED FOR
5. WHO IS SIGNING
6. WHICH COUNTRY ARE THE DOCUMENT(S)
FOR?
7. DO YOU HAVE SIGNATORY ID (photo and
address) AND AUTHORITY TO SIGN SORTED?
8. CLIENT INTERNAL GOVERNANCE /
APPROVALS OBTAINED
9. DO THEY REQUIRE LEGALISATION, SIGN ONLY
ATTESTATION, NOTARISATION (SELECT
WHICH ONE APPLIES) SIGN + NOTARY
SIGN + NOTARY + FCO APOSTILLE
SIGN + NOTARY + FCO CERTIFICATION + EMBASSY
10. WHERE TO SEND THE DOCUMENTS ONCE

COMPLETED

11.

DUE IN THE COUNTRY BY:

notary@companynotary.com
+44 (0)1932 910225 (Office)
www.companynotary.com / www.familyofficenotary.com

Company Notary Limited (UK CRN 10403985).

Registered Office: Coveham House, 29 Downside Bridge Road, Cobham, Surrey KT11 3EP UK

Regulated by the Faculty Office of the Archbishop of Canterbury, England
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